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Name of the 
Post  

Educational Qualifications Eligibility criterion and required 
Experience  

1 2 3 

General 
Manager (IT) 

Age:- Preferably below 55 
years. 
 
Educational Qualifications:- 
(i) BE/ B Tech. in Computer 

Science/ Information 
Technology or specialized 
equivalent qualification 
from a recognized 
University/  Institute, or  

(ii) Bachelor’s Degree in 
Engineering / Technology 
(any discipline) / Science 
AND MBA (Information 
System/ Information 
Technology) / Advance or 
Post Graduate Diploma in 
Computer Applications, or 

(iii) M.Sc. in Computer Science 
/ Information Technology / 
Multimedia etc. or 

(iv) MCA , or 
(v) B.Sc. (Computer Science / 

Information Technology / 
Multimedia) / BCA from a 
recognized University/ 
Institute, or 

Masters in any other subject 
from a recognised University. 
 

Officers in a Central Government 
Department/ Autonomous Body/ 
Public Sector Undertaking / State 
Government Department/ State 
Government Public Undertaking:- 
 
(i) Holding analogous posts in the 
Pay Matrix Level-13 of       7th CPC 
[Pre-revised PB-04 of             Rs. 
37,400-67,000 plus Grade Pay of Rs. 
8,700/- in CDA pattern]. 

OR 
 

(ii) Having 03 (Three) years regular 
service in the Pay Matrix Level-12 of 
7th CPC [Pre-revised PB-3 of 
Rs.15600-39100/- plus Grade Pay of 
Rs. 7600/- in CDA pattern]. 

OR 
(iii)Having 08 (Eight) years regular 
service in the Pay Matrix Level-11 of 
7th CPC [Pre-revised PB-3 of 
Rs.15600-39100/- plus Grade Pay of 
Rs. 6,600/- in CDA pattern]. 

AND 
 
Having 14 years experience in a 
Group-A organized service of Govt. 
of India or equivalent level post and 
minimum experience in Computer 
Programming /  Software /  System 
Design/ System/ Integration related 
work on any IT project as follows: 
(i) For BE / B Tech. in Computer 

Science etc -   Nil 
(ii) For Bachelor’s Degree in 

Engineering / Technology (any 
discipline) / Science AND MBA 
(Information System/ 
Information Technology etc   -     
Nil 

(iii) For M.Sc. in Computer Science / 
Information Technology etc  -   1 
year 

(iv) For MCA  - 2 years  
(v) For B.Sc. in Computer Science / 

Information Technology etc -   3 
years 

For persons having Masters in any 
other subject - 5 years in managing 
Govt. / Public sector IT Projects. 
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General 
Manager (Legal) 

Age:- Preferably below 55 
years. 
 
Educational Qualifications:- 
 
Degree in Law from a 
recognized University 

Officers in a Central Government 
Department/ Autonomous Body/ 
Public Sector Undertaking / State 
Government Department/ State 
Government Public Undertaking:- 
 
(i) Holding analogous posts in the 
Pay Matrix Level-13 of       7th CPC 
[Pre-revised PB-04 of             Rs. 
37,400-67,000 plus Grade Pay of Rs. 
8,700/- in CDA pattern]. 

OR 
 

(ii) Having 03 (Three) years regular 
service in the Pay Matrix Level-12 of 
7th CPC [Pre-revised PB-3 of 
Rs.15600-39100/- plus Grade Pay of 
Rs. 7600/- in CDA pattern]. 

OR 
(iii)Having 08 (Eight) years regular 
service in the Pay Matrix Level-11 of 
7th CPC [Pre-revised PB-3 of 
Rs.15600-39100/- plus Grade Pay of 
Rs. 6,600/- in CDA pattern]. 
 

AND 
Having at least 14 years continuous 
& regular service in the field of 
law/legislative matters. Should be 
well versed in legal obligation 
relating to contractual matters and 
also arbitration/ claims. 
Preference will be given to persons 
who are experienced in vetting/ 
drafting international agreements 
and other documents relating to 
major work contracts and various 
forms of financing. 

General 
Manager  
(Land 
Acquisition & 
Coordination) 

Age:- Preferably below 55 
years 
 
Educational Qualifications:-
Degree of recognised 
University. 
 
Desirable Qualification:- 
(i) Degree in Law  

OR 
(ii) Master in Business 
     Administration,  

OR 
(iii) Post Graduate Diploma in 
      Public Administration 

Officers in a Central Government 
Department/ Autonomous Body/ 
Public Sector Undertaking / State 
Government Department/ State 
Government Public Undertaking:- 
 
(i)Holding analogous posts in the Pay 
Matrix Level-13 of       7th CPC [Pre-
revised PB-04 of             Rs. 37,400-
67,000 plus Grade Pay of Rs. 8,700/-
(CDA pattern)]. 

OR 
(ii)Having 03 (Three) years regular 
service in the Pay Matrix Level-12 of 
7th CPC [Pre-revised PB-3 of 
Rs.`15600-39100/- plus Grade Pay of 
Rs. `7600/-(CDA pattern)]. 

OR 
(iii)Having 08 (Eight) years regular 
service in the Pay Matrix Level-11 of 



3 
 

7th CPC [Pre-revised PB-3 of 
Rs.`15600-39100/- plus Grade Pay of 
Rs. `6,600/- (CDA pattern)]. 

AND 
(iv) Having 13 (Thirteen) years 
experience in an Organized Group 
‘A’ Service of the Government of 
India or equivalent level post or 
higher and 11 (Eleven) years in the 
field of Land Acquisition, Revenue & 
Administrative work. Preference will 
be given to those who are having or 
have held service as Director / 
Deputy Secretary with relevant field 
experience. 

Manager (Legal) Age:- Preferably below 55 
years  
 
Educational Qualifications:-  
Degree in Law from a 
recognized University.  
Essential experience :-  
At least three years experience 
in the field of Law / Legislative 
matters and well versed in legal 
obligations relating to 
contractual matters and 
arbitrations / claims.  
Desirable:  
Masters Degree in Law from a 
recognized University. 

A. Officers under the Central 
Governments Departments/ 
Autonomous Body/ Public Sector 
undertaking/ State Government 
Department/ State Government 
Public undertaking, and:-  
(i) Holding analogous posts on a 
regular basis in the parent cadre or 
Department; or  
(ii) With three years’ service in the 
grade rendered after appointment 
thereto on a regular basis in pay 
band-2 of Rs9300-34800/- with grade 
pay of Rs.5400/- and above (CDA) or 
equivalent in the parent cadre or 
Department ; or  
(iii) With Six year service in the grade 
rendered after appointment thereto 
on a regular basis in pay band-2 of 
Rs.9,300-34800/- with grade pay Rs. 
4800/- and above (CDA) or 
equivalent in the parent cadre or 
Department ; or  
(iv) With eight years service in the 
grade rendered after appointment 
thereto on a regular basis in pay 
band-2 of Rs9300-34800/- with grade 
pay Rs4600/- and above (CDA ) or 
equivalent in the parent cadre or 
Department ;  
B. Possessing the educational 
qualifications and experience 
prescribed under column 2. 

Deputy Manager  
(HR/ Admn.) 

Age:- Preferably below 55 
years. 
  
Educational qualifications:-  
 
Degree from a recognized 
University or Institute.  
Having knowledge of computer 
applications, internet, MS 
office etc. and well versed in 

Officers in a Central Government 
Departments/ Autonomous Bodies/ 
Public Sector Undertakings / State 
Government Departments/ State 
Government Public Undertakings 
holding/having held:- 
(i) Analogous posts on a regular basis 
in Pay Matrix level-9 of  7th CPC in 
the Parent Cadre or Department 
[Pre-revised PB-2 of Rs.9,300-
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the field of 
Administration/Establishment.  
 
Desirable :-  
(i) Degree in Law  

OR 
(ii) Master in Business 

Administration,  
OR 

(iii) Post graduate diploma in 
Public Administration. 

34,800/- plus Grade Pay of Rs. 
5,400/- in CDA pattern];  

OR 
(ii) With 03 (Three) years service in 
Pay Matrix Level-8 of 7th CPC in the 
grade rendered after appointment 
thereto on a regular basis [Pre-
revised PB-2 of Rs.9,300-34,800/- 
plus Grade Pay of Rs.4,800/- in CDA 
pattern] and above or equivalent in 
the Parent Cadre or Department;  

OR 
(iii) With 05 (Five) year service in 
Pay Matrix Level-7 of 7th CPC in the 
Grade rendered after appointment 
thereto on a regular basis [ Pre-
revised PB-2 of Rs.9,300-34,800/- 
with Grade Pay Rs. 4,600/- in CDA 
pattern] and above or equivalent in 
the Parent Cadre or Department;  

OR 
(iv) With 08 (Eight) years service in 
Pay Matrix level-6 of 7th CPC in the 
Grade rendered after appointment 
thereto on a regular basis in [Pre-
revised    PB-2 of Rs.9,300-34,800/- 
with Grade Pay Rs.4,200/- in CDA 
pattern] and above or equivalent in 
the Parent Cadre or Department.  

Dy. Manager 
(Finance)  

Age:- Preferably below 55 
years.  
Educational qualifications:- 
Degree from a recognized 
University or Institute.  
Having knowledge of computer 
applications, internet, MS office 
etc. and well versed in the field 
of Finance and Accounts.  
Desirable :-  
(i) Intermediate Chartered 
Accountant; or  
(ii) Intermediate Cost 
Accountant; or  
(iii) SAS Exam of the Indian 
Audit and Accounts Service  
And having at least one years 
experience in an Accounts 
Department of the Government 
of India/Autonomous Body/ 
Public Sector Undertaking/State 
Government Departments/State 
Government Public 
Undertakings dealing with 
construction or contract works 
in or a Commercial Undertaking 
of repute.  
 

A. Officers under the Central 
Governments Departments/ 
Autonomous Body/ Public Sector 
undertaking/ State Government 
Department/ State Government 
Public undertaking, Well versed in the 
field of 
Administration/Establishment/Finance 
and:-  
(I) holding analogous posts on a 
regular basis in the parent cadre or 
Department; or  
(II) with three years’ service in the 
grade rendered after appointment 
thereto on a regular basis in pay 
band-2 of Rs9300-34800/- with grade 
pay of Rs.4800/- and above (CDA) or 
equivalent in the parent cadre or 
Department ; or  
(III) With five year service in the 
grade rendered after appointment 
thereto on a regular basis in pay 
band-2 of Rs.9300-34800/- with 
grade pay Rs. 4600/- and above 
(CDA) or equivalent in the parent 
cadre or Department ; or  
(iv) with eight year’s service in the 
grade rendered after appointment 
thereto on a regular basis in pay 
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band-2 of Rs9300-34800/- with grade 
pay Rs4200/- and above (CDA ) or 
equivalent in the parent cadre or 
Department ;  
B. Possessing the educational 
qualifications and experience 
prescribed under column 2  
  

 

Dy. 

Manager 

(Rajbhasha) 

 

Age:- 
Preferably below 55 years. 
 
Educational qualifications:- 
Masters degree of a recognized 
University or equivalent in 
Hindi with English as a subject 
at the degree level; 
 
OR Masters degree of a 
recognized University or 
equivalent in English with Hindi 
as a subject at the degree 
level; 
 
OR Masters degree of a 
recognized University or 
equivalent in any subject 
with Hindi and English as 
subjects at the degree level; 
 
OR Masters degree of a 
recognized University or 
equivalent in any subject with 
Hindi Medium and English as a 
subject at the degree level; 
 
OR Masters degree of a 
recognized University or 
equivalent in any subject with 
English Medium and Hindi as a 
subject at the degree level. 
 
Essential Experience:- 
Five years experience of 
terminological work in Hindi 
and translation work from 
English to Hindi or vice-a-versa, 
preferably of technical or 
scientific literature. equivalent 
of one of the languages other 
than Hindi mentioned in the 
Eighth Schedule of the 
Constitution.  
 
Desirable:- 
(i) Knowledge at the level of 
Matriculation of a recognized 

A. Officers under the Central 
Government or State Governments 
or Union Territories or Universities 
or Recognized Research Institutions 
or Public Sector Undertakings or 
Semi Government or Statutory or 
Autonomous Organizations and other 
Government Bodies:- 
 
(i) holding analogous post on regular 
basis in the pay scale of Pay Band-3 
(Rs.15600-39100) with Grade Pay 
Rs.5400/- (in CDA pattern) in the 
parent cadre/department; or 
 
(ii) with three years· service in the 
grade rendered after appointment 
thereto on a regular basis in posts in 
the pay scale of Pay Band-2 
(Rs.9300-34800) with Grade Pay 
Rs.4600/- (in CDA pattern) in the 
parent cadre/department; or 
 
(iii) with six years· service in the 
grade rendered after appointment 
thereto on a regular basis in posts in 
the pay scale of Pay Band-2 
(Rs.9300-34800) with Grade Pay 
Rs.4200/- (in CDA pattern) in the 
parent cadre/department; 
 
 
B. Possessing the educational 
qualifications and experience 
prescribed under column 2 
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Board; or 
 
ii) Degree or Diploma in 
translation from Hindi to 
English and vice-versa from a 
recognized University. 

 
 
 
 
 
 
 
 
 
 

Assistant 
Manager 
(HR/Admn.) 

Age:-Preferably below 55 years 
 
Educational qualifications:- 
Degree from a recognized 
University or Institute. 
 
Desirable:- 
Having knowledge of computer 
applications, internet, MS 
office etc. and well versed in 
the field of Administration and 
Establishment  
 

Officers in a Central Government 
Departments/ Autonomous Bodies/ 
Public Sector Undertakings / State 
Government Departments/ State 
Government Public Undertakings 
holding/having held:- 
 
(i) Analogous posts on a regular basis 
in Pay Matrix Level-8 of   7th CPC in 
the Parent Cadre or Department in 
[Pre-revised PB-2 of Rs.9,300-
34,800/- plus Grade Pay of Rs. 
4,800/- in CDA pattern];  

OR 
(ii) With 02 (Two) years service in 
Pay Matrix Level-7 of 7th CPC in the 
Grade rendered after appointment  
thereto on a regular basis in  [Pre-
revised PB-2  of  Rs.9,300-34,800/-  
with  Grade  Pay  Rs.4,600/- in CDA 
pattern] and above or equivalent in 
the Parent Cadre or Department;  

OR 
(iii) With 06 (Six) years service in 
Pay Matrix Level-6 of 7th CPC in [Pre-
revised PB-2 of Rs.9,300-34,800/- 
plus Grade Pay Rs.4,200/- in CDA 
pattern] and above in or equivalent 
in the Parent Cadre or Department. 

AND 
(iv) Having experience of handling 
Establishment / Administrative work 
and possessing knowledge of 
computer applications, internet, MS 
office etc.  
 
 
 

Assistant 
Manager 
(Finance) 

Age:- Preferably below 55 
years  
Educational qualifications:- 
Degree from a recognized 
University or Institute.  
Desirable:-  
Having knowledge of computer 
applications, internet, MS office 
etc. and well versed in the field 
of  

A. Officers under the Central 
Governments Departments/ 
Autonomous Body/ Public Sector 
Undertaking/ State Government 
Department/ State government public 
undertaking:-  
(i) holding analogous posts on a 
regular basis in the parent cadre or 
Department; or  
(ii) with two years service in the 
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Finance and Accounts, having 
two months training in Cash and 
Accounts from ISTM or Auditor/ 
Accountant of Audit & Accounts 
cadre  
 

grade rendered after appointment 
thereto on a regular basis in the pay 
band-2 of Rs.9300-34800/- with 
grade pay Rs.4600/- and above 
(CDA) or equivalent in the parent 
cadre or Department; or  
(iii) with six years service in pay 
band-2 of Rs.9300-34800/- plus 
grade pay Rs.4200/- and above in 
(CDA); or equivalent in the parent 
cadre or Department;  
B. Possessing the educational 
qualifications and experience 
prescribed under column 2.  
 

Private 
Secretary 
 
(at HQrs) 

Age:- Preferably below 50 
years. 
 
Educational Qualifications:- 
 
Degree from a recognised 
University or Institute. 
 
Possessing a speed of 100 
words per minute in 
Stenography (English) and well 
versed and competent for 
operating on computer. Typing 
Speed should not be less than 
40 words per minute. 

Officers in a Central Government 
Departments/ Central Public Sector 
Undertakings / State Government 
Departments/ State Government 
Public Undertakings holding/having 
held:- 
 
(i) Holding analogous post on a 
regular basis in the Parent Cadre or 
Department in the  Pay Matrix Level-
8 of 7th CPC (Pre-revised Pay Band-2 
of Rs.9,300-34,800/- plus Grade Pay 
of Rs. 4,800/-) and above in CDA 
pattern or equivalent; 

OR 
(ii) With (02) Two years service in 
the Grade rendered after 
appointment  thereto on a regular 
basis in  the Pay Matrix Level-7 of 7th 

CPC (Pre-revised Pay Band-2  of  Rs. 
9,300-34,800/-  with  Grade  Pay  
Rs.4,600/-) in CDA pattern or 
equivalent;  

OR 
(iii) With (06) Six years service in the 
Pay Matrix Level-6 of    7th CPC (Pre-
revised Pay Band-2 of Rs.9,300-
34,800/- plus Grade Pay Rs.4,200/-) 
in CDA pattern or equivalent. 
 

Junior Manager 
(HR/Admn) 

Age:- Preferably below 55 
years  
 
Educational qualifications:- 
Degree from a recognized 
University or Institute 
 
Desirable:-  
Having knowledge of computer 
applications, internet, MS 
office etc. and well versed in 
the related field and possessing 
required length of experience 

Officers in a Central Government 
Departments/ Autonomous Bodies/ 
Public Sector Undertakings / State 
Government Departments/ State 
Government Public Undertakings 
holding/having held:- 
(i) Analogous posts on a regular basis 
in Pay Matrix Level-6 of   7th CPC in 
the Parent Cadre or Department in 
[Pre-revised PB-2 of Rs.9,300-
34,800/- plus Grade Pay of Rs. 
4,200/- in CDA pattern];  

OR 
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in the field as prescribed in 
experience column. 
 
HR/Admn.:-  
Administration and 
Establishment related work.  
 
 
 

(ii) With 06 (Six) years service in Pay 
Matrix Level-5 of 7th CPC the Grade 
rendered after appointment thereto 
on a regular basis in [Pre-revised   
PB-1 of Rs.5,200-20,200/- plus Grade 
Pay Rs.2,800/- in CDA pattern] and 
above or equivalent in the Parent 
Cadre or Department;  

OR 
(iii) With 10 (Ten) years service in 
Pay Matrix Level-4 of 7th CPC in [Pre-
revised   PB-1 of Rs.5,200-20,200/- 
plus Grade Pay Rs.2,400/- in CDA 
pattern] and above or equivalent in 
the Parent Cadre or Department. 

 
 
 

 

 

 


